Tracking #
UBMTA Implementing Letter
The purpose of this letter is to provide a record of the biological material transfer, to memorialize the agreement between the PROVIDER SCIENTIST (identified below) and the RECIPIENT SCIENTIST (identified below) to abide by all terms and conditions of the Uniform Biological Material Transfer Agreement (''UBMTA'') March 8, 1995, and to certify that the RECIPIENT (identified below) organization has accepted and signed an unmodified copy of the UBMTA. The RECIPIENT organization's Authorized Official also will sign this letter if the RECIPIENT SCIENTIST is not authorized to certify on behalf of the RECIPIENT organization. The RECIPIENT SCIENTIST (and the Authorized Official of RECIPIENT, if necessary) should sign both copies of this letter and return one signed copy to the PROVIDER. The PROVIDER SCIENTIST will forward the material to the RECIPIENT SCIENTIST upon receipt of the signed copy from the RECIPIENT organization.

Please fill in all of the blank lines below:

PROVIDER: Organization providing the ORIGINAL MATERIAL:

	Organization:
	National Institute of Dental and Craniofacial Research (“NIDCR”)


Address: 
	office:
	1 DEMOCRACY PLAZA RM 682

	street:
	6701 DEMOCRACY BLVD, MSC  4878

	city:
	BETHESDA

	state:
	MD

	zip:
	20817-4878

	country:
	USA


RECIPIENT: Organization receiving the ORIGINAL MATERIAL:
	Organization:
	legal_name_of_your_institution_or_university


Address:
	office:
	office_name,_room_or_suite_number

	street:
	street_address

	city:
	city

	state:
	state_or_province

	zip:
	zip_code

	country:
	country 


ORIGINAL MATERIAL (Enter description):
	list_materials_here


Termination date for this letter (optional): ____________.

Transmittal Fee to reimburse the PROVIDER for preparation and distribution costs (optional). Amount: none.

This Implementing Letter is effective when signed by all parties. The parties executing this Implementing Letter certify that their respective organizations have accepted and signed an unmodified copy of the UBMTA, and further agree to be bound by its terms, for the transfer specified above. 
PROVIDER SCIENTIST:

	first_name
	last_name
	email@sample.com

	[first name]
	[last name]
	[email address]

	Title:
	job_title

	Address:
	office: 
	office,_suite_or_room_number

	
street:
	street_address_for_delivery_of_materials

	
city:
	city

	
state:
	state_or_province

	
zip:
	zip_code_(postal_code)

	
country:
	country

	
	
	

	Signature
	
	Date


RECIPIENT SCIENTIST:

	first_name
	last_name
	email@sample.com

	[first name]
	[last name]
	[email address]

	Title:
	job_title

	Address:
	office:
	office,_suite_or_room_number

	
street:
	street_address_for_delivery_of_materials

	
city:
	city

	
state:
	state_or_province

	
zip:
	zip_code_(postal_code)

	
country:
	country

	
	
	

	Signature
	
	Date


RECIPIENT ORGANIZATION CERTIFICATION

Certification: I hereby certify that the RECIPIENT organization has accepted and signed an unmodified copy of the UBMTA (May be the RECIPIENT SCIENTIST if authorized by the RECIPIENT organization):

Authorized Official:
	first_name
	last_name
	email@sample.com

	[first name]
	[last name]
	[email address]

	Title:
	job_title

	Address:
	office: 
	office,_suite_or_room_number

	
street:
	street_address

	
city:
	city

	
state:
	state_or_province

	
zip:
	zip_code_or_postal_code

	
country:
	country 

	
	
	

	Signature
	
	Date


Instructions (for Scientists Soliciting Materials from NIDCR)
1. When first contacting the NIDCR office, request a tracking number.  That number will appear at the top right hand corner of the agreement. For faster service, include that number on subsequent communications.

2. Replace the italic bold text in the shaded rectangles.

3. Since changes/corrections are sometimes required, email the implementing letter in Word format to NIDCReMTA@mail.nih.gov. You may also print, sign, scan, and email the document in pdf format to NIDCReMTA@mail.nih.gov. If a tracking number has been assigned, provide it when you contact our office.  Otherwise request a new tracking number.
4. You should hear back, usually by email, within a few days.  Please let us know if you are waiting for a tracking number and you have not heard from our office.

5. Important: the UBMTA agreement is not for limited materials from humans, used in humans, comprised of live animals, or limited in quantity.  The research may not involve human subjects.  If such conditions apply, get a tracking number (if one has not been assigned) and contact us for an alternate agreement.

MTAoutUBMTA08.doc
PAGE  
1

